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POSITION: EDUCATION ASSISTANT  
 
The Westmoreland Historical Society is recognized as the official historical society for 
Westmoreland County by the Westmoreland County Commissioners and the Pennsylvania Historical 
and Museum Commission. Our mission is to encourage a diverse audience to make connections to 
the past, develop an understanding of the present, and provide direction for the future.  
 
POSITION OVERVIEW: This part-time seasonal position provides the opportunity to connect 
people to the 18th century at Historic Hanna’s Town! Under the direction of the Education & 
Interpretation Manager, the Education Assistant performs functions related to conducting tours 
and programs at Historic Hanna’s Town. 
 
PRINCIPAL FUNCTIONS: 

1. Present engaging guided tours about the history of Hanna’s Town in accordance with the 
Tour Guide Manual and in approved period clothing or work attire on Wednesdays 
through Sundays. 

2. Open, maintain, secure, and close the historic log buildings each day. 
3. Assist the Education and Interpretation Manager with developing and implementing 

educational programs and initiatives. 
4. Pleasantly greet and orient visitors. 
5. Communicate with and schedule volunteer tour guides. 
6. Be prepared to proficiently operate the cash register in the Museum Shop when a Shop 

volunteer is not available.  
7. Be responsible for the correct closing of the cash register and securing of receipts at the 

end of each day. This may be performed by a properly trained volunteer. 
8. Serve on occasion as primary staff on duty. 
9. Help monitor physical maintenance of buildings and property, and report damage or 

dangerous conditions to the Education & Interpretation Manager or to the Executive Director. 
10. Maintain a schedule of light cleaning duties each week during the tour season. 
11. Perform such other duties as may be assigned by the Education and Interpretation 

Manager or the Executive Director. 
 
QUALIFICATIONS: 

1. High school graduate; some college coursework preferred.  
2. Participation in training sessions and independent study of relevant topics. 
3. Demonstration of strong oral communication and interpersonal skills. 
4. Able to work pleasantly and professionally with the visiting public, staff, and volunteers. 
5. Be able to work independently in carrying out the written policies and approved practices 

of the Westmoreland Historical Society. 
 
COMPENSATION: $9 - $10 per hour. This is a part-time seasonal position. “Seasonal” would 
primarily cover the summer season (weekends in May, weekdays and weekends June – August) 
with opportunity to pick up occasional hours until Historic Hanna’s Town closes at the end of 
October. We encourage students and teachers to apply. 
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The Westmoreland Historical Society is an equal opportunity employer. 
 
TO APPLY: Interested candidates should submit a resume, cover letter, and letter of 
recommendation to the Education & Interpretation Manager, Pamela Curtin, at 
pam@westmorelandhistory.org by Friday, February 19, 2021.  

  
The following PA Act 153 clearances, or proof of application of clearances, are required beginning 
employment and as a condition of continued employment: 

• Pennsylvania Child Abuse History Clearance 
• Pennsylvania State Police Criminal Record Check 
• FBI Fingerprint Criminal Background Check (Non-residents of Pennsylvania or those who 

have lived in Pennsylvania less than ten years) 
 

About Historic Hanna’s Town  
Established in 1773, Hanna’s Town was the site of the first seat of government for Westmoreland 
County and the first English courts west of the Allegheny Mountains. It was a home to frontier 
settlers, hosted travelers along the Forbes Road, and served as a recruitment center during the 
Revolutionary War.  

The Hanna’s Town Resolves, adopted May 16, 1775, responded to the shots fired at Lexington and 
Concord and proclaimed citizens’ willingness to defend against Great Britain. On July 13, 1782, 
Hanna’s Town was attacked and burned by the Seneca and their British allies in one of the last 
conflicts of the Revolutionary War. Its subsequent conversion to farmland preserved it as an 
archaeological time capsule of frontier life in western Pennsylvania.  

Today, Historic Hanna’s Town is a Westmoreland County park and historic site listed on the National 
Register of Historic Places. Its programs, tours, and educational initiatives are overseen by the 
Westmoreland Historical Society.    
 


